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«HpﬂBJ’queHI/Ie H YA€pPKaHUEC KAIPOB B KOMIIAaHUN (;[anee —

YCIIYTH)

1.3.

MecTo OKa3zaHus yciayr
(MecTo mpoBeIeHUS
CeMHUHapa)

Hentp «Moit OusHec», pacnonarawommiics o azapecy: Kupockas
obmnacts, T. Kupos, lunamoBckwuii mpoesn, a. 4 (2 aTax).

[Ipy w3MeHeHMHM MecTa TPOBEACHHS MeponpusTHs VcrmomHuTenb
00s13aH  OCYIIECTBUTh TOA0OP M COIJIACOBaHHE C 3aKa3uuKOM
MOMEMICHHUS, pacroararoierocss B ropogae Kupose, ais mpoBeneHus
MeporpusaTis. Meponpustie AOHKHO MPOBOIUTHCS B MOMEIICHUH,
MPUTOTHOM JIJISI TIPOBENICHHSI TTOI00HBIX MEPOIPHITUN IO CAaHUTAPHO-
SMUAEMHUOJOTHYECKUM U TEXHUYECKUM TpeOOBaHUSAM, B TOM YHCIIE:
HaM4re paboyuero Mecra Juisd KakKJI0ro yYaCTHUKA MEPONPUATHS (CTOI
U CTyl WM CTyJ C HIONUTPOM); HAMYMEe TEXHUYECKHX CPENCTB,
MO3BOJISIIOMIMX ~ CHUKEPY  BOCIPOU3BOJWTH  ayAHOBU3YaIbHYIO
uHpopmanuo (MUKPOQOHBI, 3BYKOBas ammaparypa, KOMIBIOTED WIH
HOYTOYK, BHICONPOCKTOP, 3KpaH, KIHKep, (IUIYapT WIA JI0CKa
(MenoBasi MJIM MarHUTHO-MapKepHasi).

OO0s13aTenbHO HaJMuME Mpecc-Bojula win posn ana «Moi OusHec»
(mpenocraBisieTcst 3aKa3uuKoM).

Ucnonuurtens o00sf3aH o0OecneunuTh MPOBEIECHUE MEPOIPHUSATHS B
COIJIACOBAHHBIX € 3aKa3uMKOM IOMEIIEHUSAX C COOTBETCTBYIOIIUM
000pYyI0BaHUEM.

1.4.

Cpok okazaHus yciayr

C JaThl 3aKJIOYEHHUs JIOrOBOpa 1O MOJHOTO BBIOJIHEHHS CTOPOHAMU
CBOMX 0053aTEJIbCTB 10 JOTrOBOPY

1.5.

[Jara u Bpems
IIPOBEICHUS CEMUHApa

anpens - noHb 2024 rona.

KonkpeTHas nata 1 Bpems IpOBEJIEHUSI CEMUHAPa COIIACOBBIBAIOTCS C
3aka3uukoM B TeueHHe 7 (ceMH) pabouMx JHEW C JaThl 3aKJIIOYEHHUs
JI0rOBOpa.

1.6.

dopmar cemruHapa

CemuHap NpOBOAMTCS B PEXKHUME pEaJbHOTO BPEMEHU B TeueHue 1
(omuoro) mus. [IpogomKUTENBHOCT CEMUHApa JI0JKHA COCTABJISATh HE
Mmenee 3 (Tpex) yacoB 6e3 ydyeta BpeMEHH, BIZICJICHHOTO Ha TIEPEPHIBBI.
CHI/IKep Y4acTBYET B CEMHHApE€ OYHO, TO C€CTb IIYTEM JIMYHOIO
MPUCYTCTBUSL B JaTy W BpPEMsSl NPOBEICHUSI MEPONPHUATHS IO MECTY
npoBeAieHUsT ceMuHapa. CiymaTeny CEMUHAapOB MOTYT y4acTBOBaTh B
MEPOIPHUATHIX OYHO UM B OHJAH-popmare. YduacTue cinymiaTenei B
oHJIaifH-popMaTe oOecrmeunBaeTCsl TOCPEACTBOM TMOAKIIOUEHUS C
MOMOIIBI0  BUACOKOH(EPEHII-CBS3M WM AHAJIOTMYHBIX CPENICTB
BHUICOCBSA3N C IMPUMCHCHUEM I/IHCbOpMaI_[I/IOHHO-
TeJIeKOMMYHUKallMOHHOU cetn «MHTepHer». B ciywyae npoBeneHus
MepornpusaTHii B oHmaiH ¢opmare lcnomHutens cormacyer ¢
3aKka34nuKkoM OHJAWH-TIATGOpMy I TMPOBEACHUS MEPONPUATHH C
BO3MOXHOCTBIO OJHOBPEMEHHOI0 TNOJAKIOYeHUss He MeHee S0




(matunecsatu) ciymartenei. McmomauTens oOecrieynBaeT Haaudue Ha
CCMHUHapax KBaJII/I(bI/II_II/IpOBaHHOFO TEXHUYCCKOI'O crnenuaiamncTa,
OTBETCTBEHHOTO 3a MOJIKIIOYEHHE CIIyIIaTee 1Mo BUACOKOH(EpEeHII-
cBs3u  (OHJIaiH-GoOpMAT ywacTHs), a TaKXkKe 3a YIpaBJICHUE
o0opy/sOBaHHEM  BHJICOKOH(EPEHIL-CBA3H  (MPE3eHTAMOHHBIM U
3BYKOBBIM 00OPY/IOBaHHEM) BO BPEMsI IPOBEACHUS CEMHHAPOB.

1.7.

KonnyectBo n 00beM
OKa3bIBaAEMBIX yCIIyT

KonuyecTBo oka3piBaeMbIX ycuyr — | eqununa (1 yciyra).
O0BeM OKa3bIBaeMbIX yCIYT:

- OATOTOBKA POrPaMMbI IPOBEICHUS CEMUHAPA;

- IPUBJICYEHUE U PETUCTPALIUA YYACTHUKOB CEMUHAPA,

- IPUBJICYCHHUE CIIUKepa (CIIUKEPOB) U MOJIEPATOPA;

- "H()OPMAIIMOHHOE COIIPOBOXKICHNE CEMUHAPA;

- OpPraHU3alMOHHO-TEXHUYECKOE COMPOBOKICHUE CEMUHAPA;

- popmupoBanue ordyera (OTYETHBIX JOKYMEHTOB) 00 OKa3aHHBIX
yClyrax.

1.8.

TpeGoBanust k
YCJIOBUSIM OKa3aHUs
YCIYT.
B3aumonelictBue ¢
3aKa34yuKoM.

WcnonuuTtens Ha3HauaeT COTPyAHMKAa U3 4YHMCIA IpeICcTaBUTENIEH
HcnonHuTenst OTBETCTBEHHOIO 3a B3aMMOJEHCTBHE € 3aKa3UHMKOM I10
OpraHM3alM U NPOBENCHUIO ceMHUHapa. JlaHHbIE OTBETCTBEHHOI'O
corpynuuka (D@UO, KOHTakTHBIM TenedoH, aapec IIEKTPOHHON
noutsl) Mcnonuurens npencraBiser 3akazduky B TedeHHe 3 (Tpex)
pabounx [HEH C JaThl 3aKIIOYEeHHUs J0ToBopa. (OTBETCTBEHHBIN
corpyaHuk  Mcnomnurtens — B3auMOACHCTBYeT ¢ 3aKa3yMKOM
(paboTtHukamMu 3aka3uMka) MO JIOOBIM BOMpOCaM B paMKax
OpraHM3ali U IPOBEJCHUS CEMUHApa, B TOM YMCJIE Y4YacTBYET B
pabounx BCTpedax, COBELIAHHSIX, B3aUMOJIEHCTBYET C y4aCTHUKAMU
MEpOIPUATHS, a TaKKe OTBEYaeT 3a ONEPAaTUBHOE pEIICHHE BCEX
BOIIPOCOB IO  OpraHu3alud M [POBEACHUID  MEPONPHUSATHS.
OTBETCTBEHHBIH COTPYIHHUK Hcnonuurens obecrnieunBaeT
PEruCTpalM0 YYaCTHUKOB, B TOM YHCJI€ KOHCYJIbTAIIUIO YYaCTHUKOB B
4acTU PpErucTpallid Ha CEMHUHap, cOOp U 3all0JIHEHUE aHKET
YYaCTHUKAaMU MEPONPHUSTHS, 3arPy30K IPE3EHTAINI CIIMKEPOB.
WcnonuuTtenb  MOXET  HAa3HAUUTh  HECKOJIBKO  OTBETCTBEHHBIX
COTPYJHUKOB C Pa3/I€JICHUEM 30H OTBETCTBEHHOCTH KayKJOTO.

Bce cornacoBanus ¢ 3aka3yMKOM MPOXOJSAT IO 3JIEKTPOHHOW IoYTe:
cpp@kfpp.ru.

Ucnonautens uHboOpMupyeT 3aka3uMka O XOJA€ OKa3aHWUs YCIYT,
y4acTBYeT B 0OCY)KJCHUM MPOMEKYTOUHBIX M KOHEUHBIX Pe3yJIbTaTOB
OKa3aHHBIX YCIIyI, BBINOJHSIET KOPPEKTUPOBKY MPEACTABISAEMBIX
pe3yJIbTaTOB C yUETOM pEeKOMEHIAlMi 1 TpeOoBaHUN 3aKa3uuKa.
Wcnonuurens BrpaBe NMpUBJIEKATh A OKa3aHUS YCIYyI TPETbUX JIMIL
(coucnonHuTeneif), MpM 3STOM OCTaBasACh OTBETCTBEHHBIM Iepen
3aka3yuKkoM 3a OKazaHue yciayr. McmonHuTtenb opraHusyer paboty u
OIIaTy yCIIYT TPETHUX JIUI[ 32 COOCTBEHHBIN CYET.

HcnonHuTens He BIpaBe MCIOIb30BaTh MaT€pUalIbl, IOJYYEHHBIE OT
3aKa3unKa I LeJIeH, HE CBSI3aHHBIX C OKA3aHUEM YCIIyT, YKa3aHHBIX B
11.1.2 HacTOsIIEro TEXHUYECKOro 3aaHus, 0e3 coryiacusi 3aKka3zymka.

IIporpamma cemuHapa

Conepxanne
MporpamMMbl

Ucnonuurtens obecrnieunBaeT pa3pabOTKy MporpaMMbl CeMHHapa,
KOTOpast JOJDKHA COCTOSITh U3 CIEIYIOIUX TEMATHYECKUX OJIOKOB:

* TIpUBJICYCHHE KAJPOB,;

* o0y4eHHe U pa3BUTHE [IEPCOHATIA,;

* yIep KaHue U MOTHUBAIlH KaJgpOB.

ITo cornmacoBanuio ¢ 3aKa3yMKOM IpPOrpaMma MOXET ObITh W3MEHEHa
/A JOIIOJTHEHA MHBIMHU TEMATHYCCKUMU OJ10KaMH.

Hcnonaurens B TeyeHue 7 (ceMu) paboymnx JHEH ¢ JaThl 3aKIOYECHUS
JIOTOBOPA  TPEOCTaBisieT 3aKa3uWKy Ha COIJIACOBAHHME IPOEKT




IIpOrpaMMbl CEMUHApa C y4eTOM TEMATUYECKUX OJIOKOB, YKa3aHHBIX B
HACTOSIIIEM ITYHKTE, BKIIIOYAIOIIUI B c€0sl: CTPYKTYpY, TEMbI, TAIMHHT,
®UO criukepa (CIUKEPOB).

3aka3uyuk B TeueHue 2 (AByX) pabouyux JHEH paccMaTpuBaeT u
COIIACOBBIBACT IIpOrpaMMmy CceMMHapa, IIPEJICTaBICHHYIO
Wcnonuurenem. Ilpu Hanuuum 3aMedyanuii 3akazuuka K IporpaMMme
cemuHapa Mcnonnurens B Teyenue 1 (ogHoro) pabouero JHs OJKEH
HaIpaBUTh 3aKa34uKy JOPaOOTaHHYIO POrpaMMy CeMHUHApa.

2.2.

dopmaT nporpamMmmbl

®dopmart 010KOB POrpaMMBbl CEMHHApPA:

- JIEKUUSI CIIUKEpa, COMPOBOXKIAeMasl Mpe3eHTaluei, ¢ MpUMEHEHUEM
pa3nuyHbIX (HOPM MPAKTUUIECKOTO0 00yUEHUS;

- IPAKTUYECKOE 3aHITHE;

- OTBETHI CIIUKEPA Ha BOIIPOCH! YYACTHUKOB CEMUHApa, MOCTYIUBIINE B
TEUCHHUE CEMHHAPA,

- OTBEThl CHHMKEpa Ha BOMNPOCHI, MOCTYNUBLIME OT YYaCTHUKOB
CeMHHapa MO0 OKOHYAHWU MPOBEACHUS TMOCIEIHEro OJI0Ka MPOrpaMMbl
CeMHHapa.

CornacoBaHHasi ¢ 3aKa34MKOM IpOrpaMMa CEMHUHapa JODKHA ObITh
peanu3oBaHa CIUKEpPOM (CIIMKEpaMHM) Ha OCHOBE COBPEMEHHBIX
WHHOBAIIMOHHBIX 00pa30BaTEbHBIX TEXHOJIOTHIA M CPEIACTB 00yUeHUS,
aKTUBHBIX METOJIOB BEACHUS 3aHATUH, COBPEMEHHBIX METOJIUK C
HETOCPECTBEHHBIM WCTIOJIb30BaHUEM Pa3IMYHBIX dopm
IIPAKTUYECKOr0 O0YYEHHUs, TAKUX KaK:

- [IeJIeBbIe KOHCYJBTAIIMH (KaK IPYTIIOBbIC, TaK U HHIUBUAYAIIbHBIC),

- IEMOHCTpalMs U OTpabOTKa IPUEMOB U TEXHUK B yIPAKHEHUSIX;

- IEMOHCTpalMsl CIEUUAIUCTOM CBOETO0 MAacTepcTBAa WM CBOETO
IIOHUMaHMUsI TPO0JIEMBbI B IPAKTHUECKOH (opMe;

- aHAJIN3 KOHKPETHBIX CUTYali (KeicoB);

- POJIEBBIC JICIIOBBIC UTPHI;

- CUTYaIlMOHHOE MOJICIUPOBaHME U T.II.

Hcnonnurens obecrieuynBaeT MOATOTOBKY M COIVIACOBAHUE C
3aKa3uuKOM MpPEe3EHTAllUU, UCIOIb3yeMON CIIMKEpPOM (CIHMKepamMM) Ha
CeMHUHape.

[To pesynbraTam paboTHl chuKepa (COUKEpPOB) Ha CEMHMHape
CIyIIaTeN JOJDKHBI TPHOOPECTH TEOPETHUECKHUE W MPAKTUYECKHE
HaBBIKH 10 TEME CEMHUHApa.

Y4acTHHKH CEMHUHAPOB

KomuuectBO
YYaCTHUKOB U LIeJIeBast
ayAUTOPHS

HcnonHuTens camMOCTOATENBHO OCYHIECTBISET ITOMCK YYaCTHUKOB
CEMHMHAPOB U NPUTJIALIEHUE YYaCTHUKOB CEMHHAPOB.

HcnonuuTens obecrieunBaeT yyactue B CEMUHape:

He MeHee 45 (copoka NMATH) YYaCTHMKOB, M3 HUX He MeHee 10
(necaTn) (Qu3nyeckux JMI, 3aMHTEPECOBAHHLIX B Hauaje
OCYLIECTBJICHUS] NMPEANPHHAMATEIBCKOH JAeATEIbHOCTH, a TaK Ke
He MeHee 35 (TpuaunaT NATH) cy0OBEKTOB MaJIOT0 M CpegHero
NpeANpPHHAMATEIBCTBA, 3apPETUCTPUPOBAHHBIX HA  TEPPUTOPUU
Kuposckoit ob6mactu (nanee — cyobextsl MCII), sBastommxcs
cyobekramu MCII B cootBerctBuu ¢ @DenepanbHbIM 3aKOHOM OT
24.07.2007 Ne 209-®@3 «O pa3BUTUM MaJIOTO U  CPEIHETO
npennpuHumarensctBa B Poccuiickont ®enepaunn. CpeneHus o
cyonrexte MCII nomxHbl copepxarbes B EnnHom peectpe cyOBEKTOB
MajJoro W CpeJHEero mpeanpuHuMmarensctBa Ha caiite ®HC PD
https://rmsp.nalog.ru/.

Hcnonaurens 00s3aH CaMOCTOSATENBHO MPOBEPSITh HATUYUE CBEJCHUN
o cyowrekte MCII (moreHuuanbHOM y4acTHHKE ceMHHapa) B EnnHom
peecTpe CyObEKTOB MaJIOTO U CPEIHEro MpeANPHHUMATENbCTBA.
Lenesas ayauTtopusi: GU3HUECKHUE JUIA, 3aMHTEPECOBAaHHbIE B Hayalie



https://rmsp.nalog.ru/

OCYILLIECTBJIEHUS NPEIIPUHUMATEIBCKON IE€ATEIbHOCTH, PYKOBOJAUTEIN
cyobekroB MCII, pykoBoauTenu moapa3aeseHuid, TPy U OTAEIIOB,
PYKOBOAMTENH MTPOCKTOB, cieHaHCThl cyobekToB MCII.
Wcnonmuurtens 00s3aH HE MNPUBIEKATh K YYaCTHIO B CEMHHApax,
OTKa3bIBaTh B Yy4yacTMM B ceMmuHapax cyobektam MCII, koTopbie
cocroaTr ¢ WcnonaHuTenem B OJHOM TpymIe JIMI[ B COOTBETCTBHH C
®enepanbHbiM  3aKOHOM 0T 26.07.2006 Ne 135-®3 «O 3amure
KOHKYPEHIIUI.

3.2.

Peructparus
YYaCTHUKOB

1. Ucnonnutens  obecrnieyuBaeT  AJNEKTPOHHYIO  PETHUCTPALUIO
YYaCTHUKOB CEMHHApPOB B HMH(OPMAIIMOHHO-TEICKOMMYHHUKAIIMOHHOM
cetu «UWHTepuer» uepe3 Yandex Forms. Ilo cormacoBanuio c
3aka3unkoM (opMa OHIIAHH-PETUCTPALIMM MOXET OBbIThb H3MEHEHA.
Ccbulka Ha  DJEKTPOHHYKO — pEruCTpalio  pa3Meniaercs Ha
opunmaneHoM caiite meHtpa «Moit OuzHec» — MoiOuznec-43.pd.
OTBeTCTBEHHOCTh 3a coOuoneHue TpeOOoBaHUM  ACHCTBYIOLIETO
3aKOHOJATENhCTBA B YacTH o00paboTku (B TOoM uucie cbopa u
pacnpocTpaHeHus) MePCOHATBHBIX JAaHHBIX YYACTHHUKOB MEPONPUITUS
Hecer  McnonHuTensb. OnekTpoHHas  (GopMa  perucTpanuu
MOTEHIIUAJIBHBIX YYACTHUKOB CEMHHAPOB JIOJDKHA ObITH pa3paboTaHa
HcnonauTeneM TakuM 00pa3oM, YTOOBI BBEICHHBIC JaHHBIC yUYAaCTHUKA
ObUTH JOCTYIHBI UCKIIOYUTENbHO 3aka3uuky u Mcmomanutento (B ToM
YHUCJIe HE OTPAKAIHUCH IS IyOJIMYHOTO 0003pEHHsI), a TAKXKE Teperaya
BBEJICHHBIX YYaCTHUKOM TI€PCOHANBHBIX JaHHBIX OCYIIECTBIIACh
3aka3unky © VICTIOMHUTENIO TONBKO TOCJIE Ja4yd COrjlacus Ha
00paboTKy MepCOHAIbHBIX MAaHHBIX U O3HAKOMIICHHUS MOJB30BaTENs C
MOJINTUKON 00paboTKM MepcoHanbHBIX AaHHBIX. [lone coriacus Ha
00pabOTKy TMepCOHAJIBHBIX JAHHBIX JIOJDKHO  COJAEPXaTh  BCHO
HeoOxonuMyro uH(popmanuio B cooTBeTcTBUM ¢ DepepanbHbIM
3akoHOM 0T 27.07.2006 Ne 152-®3 «O nepcoHalbHbIX JaHHBIX).

2. [locne co3maHusi AJIEKTPOHHOM peructpauuu VcmoaHurens B
TedueHue | (OAHOro) JHS MPEAOCTABISIIOT 3aKa3uuKy JOCTyH K
JIEKTPOHHOW PErucTpaluy YYacTHUKOB Ha MEpONpUsiTHE B BUJAE
CCBUIKH Ha OHJIAWH-Ta0HILY, CoJIeprKalllyto CIIUCOK
3apETUCTPUPOBAHHBIX JIUI[, IUIAHUPYIOIUX MPHUHATH Yy4yacTue B
MEPOTIPUSITHH.

3. HUcnonuurens OCYWIECTBISICT ~ MOHHMTOPUHI  3JIEKTPOHHOMU
peruCTpalii TOTEHIUAIBHBIX YYaCTHUKOB CEMHHApOB, a TaKXKe
OCYILECTBIISICT BeJleHUE €JUHON 0a3bl YYaCTHUKOB U (PUKCHUpPYET Bce
MEePCOHATBHBIC JaHHBIC, 3alONHSIEMBIE TPU PETUCTpAIMH, B (Qopme
tabnmuusl (popmar Excel). McnomHuTens exeqHEBHO aKTyaTU3UPYeET
0a3y JaHHBIX MMOTEHIIUATFHBIX YIaCTHUKOB CEMHHAPOB.

4. WcnonHuTens obOecredynBaeT 3aloJHEHHWE U IOJANUCAHUE AaHKET
YY4aCTHHKaMH Mepornpustuid 1o ¢opme 3akazymka OO0 Hagajia
cemuHapoB. [Ipu ydacTuu B MeponpusTHAX B OHJaMH-(popMaTe MOTyT
OBITH MTPEJICTABIICHBI CKAH-KOTIMH aHKET.

5. B naHuM npoBeneHuss ceMuUHapoB VICIOMHUTENb OpraHu3yeT
PETUCTpAIMIO yYYAaCTHUKOB IO MECTy MPOBEICHUS CEMHHAPOB (IIpH
OYHOM Yy4yaCTHM CiylIaTesJedl ceMHHapoB). B  mpeaBaputenbHO
MO/ATOTOBJIEHHBIX PETUCTPALIMOHHBIX (PopMax (CMHUCKaX YYaCTHHUKOB)
CTaBATCA IMOJANMUCH TPUOBIBIIMX y4yacTHUKOB. Ilo okxoH4YaHMH
ceMrHapoB McromHUTENh TepeaaeT 3aKa3yuKy perucTparioHHBIC
(opMBI (CITUCKU YYACTHUKOB) JIMIL, IPUHSABIIMX YYacTHE B CEMHHAapax
B OYHOM (opmarte.

Cnukepbl 1 MOIepaTOpPbI

KosimdecTBo criukepoB
U MOJICPaTOpOB

HcnonuuTenb NpuUBIeKaeT K yd4acTHIoO He MeHee | (0AHOro) crukepa u
He meHee | (omHoro) moxeparopa. CHUKEp OJHOBPEMEHHO MOXKET




BBICTYIIATh B Ka4eCTBE MOJepaTopa.

4.2,

TpeGoBanwms K
CIIHKEpaM H
MoJiepaTopam

TpebGoBaHus K CIUKEPY.

Crukep JOODKEH HMMETh BBICLIEE WIM CpeJHee Npo(hecCHOHAIBHOE
oOpa3oBanue # 005aJaTh KBadU(pHUKAIMEH, HEOOXOTUMON s
IIPOBE/ICHUS] CEMHUHapa II0 COOTBETCTBYMOLICH Teme. B kauectse
MOJTBEPKACHUS KBATM(UKAIUKN TPEICTABISIOTCS COOTBETCTBYIOIINE
JOKYMEHTbI (JUILUIOM O BBICIIEM MWJIH CPEeJHEM MpPO(ecCHOHATBHOM
0o0pa3oBaHMM M HE MEHEe OJHOTO M3 CIEAYIOIMX JOKYMEHTOB:
cepruduKar, JOKYMEHT O  TOBBIIICHMH  KBaIMpUKanuum  /
MIEPETIOATOTOBKE U T.II.).

Crniukep JOJKEH UMETh OMBIT y4acTHUs B aHAJIOTMUYHBIX MEPONPUATHIX
(ceMMHaphbl, TPEHUHIH, MacTEp-KJIACChl, 00ydaroIue MPOEKTbl U Ip.)
He MeHee 2 (ABYX) JIET 1O 3asBICHHOM TeMe B KayecTBe crukepa. B
KauecTBE MOATBEPKICHUS OIbITa MPECTABIIAIOTCS PEKOMEHAATEIbHBIC
NUChbMa, OJaroJapCTBEHHbIE IIMCbMA, OT3bIBbI, IMPE3EHTALMOHHBIC
MaTepuasbl, HUCIOJIb3YEMblE HAa AHAJOTUYHBIX MEPONPUATUAX, HHBIC
JOKYMEHTBI.

TpeboBaHus kK MOJEpaTOpPYy.

Mogepatop  ceMHHapa  JOJDKEH  BBIIOJHATH  KOOPJIMHALIMIO
MEpPOIPUATUSL BO BPEMsl €ro INPOBEIEHHUS: NMPEACTABIECHUE CIIMKEPOB,
BEJICHHE IMCKYCCHM (B TOM YHMCIIE B yaTe), Iepefaya clioBa MEXIY
CIUKEPOM (CIMKEpaMU) U YHYaCTHUKAMH.

Crniukep (CHUKEpbl) MU MOJAEPATOpP JOJKHBI MOAJICPKHUBATH JI€JIOBOU
CTWJIb B OJIEXJE U ATUKY JEJIOBOrO OOILEHHUS Ha MPOTSKEHUU BCETO
MEpPONPUATHSL.

CornacoBaHue ciMkepa U MoJieparopa.

Wcnonnurens B TeueHue 3 (Tpex) pabouux JHEH ¢ 1aThl 3aKIHOUYEHUS
JIOrOBOpa MpPENOCTaBiseT 3aKa3uMKy Ha COIVIACOBAHUE KaHIUAATYPY
CIMKepa U KaHIUJATypy MoJepaTopa, a TakkKe Cleayrolue
JIOKYMEHTbI B OTHOILIEHUH [IPEICTABICHHBIX KaHAUIATYP:

- pe3loMe CIIUKepa;

- JIOKyMEHTBI, MTOATBEPKAAIOIINE KBATU(DUKALUIO (JUIJIOM O BBICILIEM
WK cpelHeM Npo¢ecCHOHaIbHOM 00pa30oBaHUM U HE MEHEEe OJHOI0
U3 CIEIYIOUIMX JOKYMEHTOB: CEpTU(UKAT, JOKYMEHT O MOBBIIICHUH
KBaJIM(UKAIMK / IEPETIOATOTOBKE U T.I1.);

- JOKYMEHTbI, TOATBEP)KJAIOIME OMNbIT y4yacTUe CIHKepa B
AQHAJIOTUYHBIX  MEpONPHUATHSAX  (pEeKOMeHJaTelabHble  MHCHbMA,
O5arolapcTBEHHbIE MUChMa, OT3bIBBI, IPE3EHTALMIOHHBIE MaTepHallbl,
WCTIOJb3yeMbIC Ha aHAIOTUYHBIX MEPOTIPHUSITHSX, HHBIE JJOKYMEHTHI);

- coracue ChnMKepa, MojepaTopa Ha 00paOOTKy MepcoOHaTbHBIX
NaHHBIX 10 ¢opme 3akazuuka (opopmisieTcs M MOJINUCHIBAETCS
KaX/IbIM ITPUBJIEKAEMBIM CIIUKEPOM, MOJIEPATOPOM).

B cnyuae HecornmacoBaHusi 3aka3uMKOM KaHAUAATyp CHUKepa H/Win
Mojziepatopa McnoiaHutens B TedeHue 2 (AByX) pabouMx JHEH
HampaBligeT 3aKa3uyuKy HOBBIE KaHIUJATypbl CHOUKepa W/WiIK
MojepaTopa C IPWIOKEHHEM JOKYMEHTOB, MOJITBEPKIAIOLINX
KBAIM(UKAIMIO M ONBIT paboThl CIHKepa, 3aJelCTBOBAHHOIO B
CeMHMHape, COINIacMi  CHHMKepa, MojepaTopa Ha  00paboTKy
MIEPCOHATBHBIX JaHHBIX.

Ucnonuutenr B TeueHue 2 (AByX) paboyux JHEH C JaThl
COTJIACOBaHUSl KaHIUAATYpPbl CIHKEepa NPEACTaBIsieT 3aKazuyuky
coriacue Ha 0OpaOOTKy NEepCOHAJbHBIX JaHHBIX, pa3pelIeHHBIX
CyOBEKTOM MEPCOHABHBIX JAaHHBIX U1 pacHpocTpaHeHus mo dopme
3aka34yMKa, MOJNUCAHHOE CIHUKEpOM, M LeJIed pa3MelleHue
3aka3yukoM HMHQOpMAIMM O MPOBOJMMOM  MEpOINPUSATUU Ha
ounmansHOM caiite 3aka3uuka B MH(pOPMALMOHHO-




TEJIEKOMMYHUKAIIMOHHOU ceTh «VHTepHeT» M akkayHTax 3aKka3uuKa B
COIMAJIBHBIX CETAX.

NudopMmannoHHoe CONPOBOKIEHHE CeMUHAPA

AHOHCHpOBaHHUE
ceMMHapa

B teuenune 10 (mecsitu) pabounx JHEW ¢ JaThl 3aKIIOYEHUS JOTOBOpa
Hcnonuurens coriacyeT ¢ 3aka3ylMKOM aHOHC MEPOIpHUATHS (IIOCT B
Buje uWHGpOpMAIMM O MPOBOAUMOM MEPONPUATHH U  aduIlry
MEPOIPUATHS), TOCBALUICHHBIA MPOBOJUMOMY CEMHUHAPY C LEJbIO
AQHOHCHPOBAHMS  CEMUHApa M  NPUBJICUCHHUS  MOTEHIHAIBHBIX
Y4aCTHUKOB, B TOM 4HCIE JJs pa3MeuieHuss uHdopmanuu o
MPOBOJIMMOM CEMHUHape B HMH(OPMAIIMOHHO-TEICKOMMYHHUKAIIMOHHOM
cetu «MIHTEpHETY.

ITocT 0 MpoBOIMMOM CEMUHAPE BKIKOYAET:

1. 3aronoBok (0HO MPEIOKEHNUE).

2. TekcT nmommkeH OBITH CONEPKATEIbHBIM. MHUHUMAIBHBIA 00BEM
TekcTa — 1 ThIC. MeYaTHBIX 3HAKOB.

3. OO0s3aTenbHO yKa3aTh B MOCTE ATy NPOBEICHHUS CEMHHApa, TEMY
cemunapa, ®.M.0. u peraiuu cnukepa, OpraHuzaTropa ceMUHapa
(3aka3zumka), TpeOOBaHMSA K Y4YaCTHHUKAM, KpaTKOE COJep KaHUe
ceMHuHapa.

4. TekcT MO/HKeH OBITh HANKCAH JINTEPATYPHBIM PYCCKUM SI3IKOM JISI
UCIIONIb30BaHUsI B HMH(POPMAIIMOHHO-TEJICKOMMYHUKAIIMOHHOW CETH
«aTepHeTy», 6€3 rpaMMaTHYeCKUX U (PAaKTUIECKUX OIIUOOK.

Aduma cemuHapa AoDKHa OBITH pa3paboraHa HcmonHuterem B
COOTBETCTBUHU C OpeHnOykoM «Mol Ou3Hec» W ajanTHpoOBaHA IS
pasMenienuss Ha  caidte  3aka3unka B MH(OPMAIMOHHO-
TEJIEKOMMYHHUKAIIMOHHON ceTu «HTepHeT» M aKkkayHTax 3aKa3dyvka B
COLIMAJIbHBIX CETAX.

3aka3uuk mnpenocrariser Mcmomnurento OpennOyk «Moit OuszHec» B
ANEKTPOHHOM BHJIE IS pa3paObOTKH aQuIld MEPOIPUATHS B TedeHue 1
(omHOTO) paboyero MHA ¢ AaThl MOJy4YeHHs 3anpoca VcrnonHuTens, HO
HE paHee 3aKIJII0UeHUs J0roBopa.

Hcnonnurens  obOecrieynBaeT  OPOABMXKEHME  MHPOpMalUUd O
MIPOBOJAMMOM CEMHUHApEe B COLMANBHBIX ceTsX. KonnuecTBo aHOHCOB B
couuanpHoil cetn «BKoHTakte» — He MeHee 3 (Tpex) B pa3HbIX
TEMaTHYECKHUX co00IIecTBaxX (rpynmnax) U/uin JUYHBIX CTPAaHULAX.
TpeboBanust k coobuiecTBaM (rpyrnmnam) W/HUIM JIMYHBIM CTPaHULIAM B
conuasbHON cetn «BKOHTakTe»: KOIMYECTBO MOIINUCYUKOB — HE
meHee 3 000 denoBek. Temaruka cooOuiecTBa (TPYIIBI) J0JDKHA
COOTBETCTBOBATh TEME CEMHUHApA.

AHOHC, JaTbl BBIXOJOB AaHOHCA, a TaKXKe IEPEYeHb TEMaTHYECKHX
cooOmiecTB (Tpynm) W/WIW JIMYHBIX CTPAHUIl TIPEIBAPUTEITHHO
COTJIACYIOTCS ¢ 3aKa34UKOM.

Bce pexnamuble MHQOPMALMOHHBIE MOCTHI JTOJHKHBI CONMPOBOXKIATHCS
xamrerom #HaunpoekTMClIDy, «#Moiibuznecy, «#Moiibuznec43».

B anoHce B 00s13aTeTbHOM NOPSAKE TOJHKHA OBITh YKa3aHa CleAyromas
unpopmanus: «Mepomnpusitue peanuszyercs neHTpoM «Moil 6uzHec» B
pamMKax  HalMOHAJIBHOIO  Mpoekra  «Majmoe U cpenHee
MpeANPUHUMATEIHCTBO u MOJIepIKKa WHAUBUAYATbHON
MIpeANPUHUMATEIBCKOM WHULMATUBBDY, MHULMMPOBAHHOTO
[Ipesunentom Poccuun. Ha adumne nomkeH ObITh pa3MeIieH JIOTOTHUII
HaIlMOHAJIBHOTO MpoeKTa «Majoe U cpeiHee IpeIpUHUMATENbCTBA U
MoAJEpKKa MHAUBUAYAIbHON NpPEANpPUHUMATENILCKON HHHUIIMATUBBDY,
Jorotun neHTpa «Moii 6u3Hec).

5.2.

OrpanundeHus K
Pa3sMELICHUIO PEKIaMBI

He nmomyckaercs peknama yciyr VcnomHUTENns W/WiIM TPEThUX JIHIL,
pa3MeIIeHne JIOTOTUIa, (PUPMEHHOTo CTHIIA, (PUPMEHHOro XeIlTera,




Ucnonuurensa

(GUPMEHHOIO0  HAaMMEHOBaHMS B  PEKIAMHO-MH()OPMALMOHHBIX,
MPE3CHTAIIMOHHBIX MaTepuanax, pa3JaTOYHbIX U JIOOBIX JPyTux
MaTepuasax, CBS3aHHBIX C IIPOBEJCHUEM CEMHHApa, B TOM YHUCIE B
PEKIIaMHBIX MaTepUaax, HaIpPaBIsIEMbIX 10 JIEKTPOHHOH IOYTEe H/HITH
VHBIM 3JICKTPOHHBIM KaHaJIaM CBSI3U NOTCHLIUAIbHBIM YUYaCTHUKAM.

OTtuerHas AOKYMCHTAUA 00 OKa3aHHBIX ycdayrax

Cpok u BH]I
MPE0CTaBIICHUS

B teuenue 5 (maTm) paboumx JHEW C JaThl MPOBEIACHUS CEMHHApa
HcnonHuTens npeaocTaBisieT 3aKa3yuKy:

- oryeT 00 OKa3aHHBIX yCIyrax B OyMa)KHOM BWJE, IOITHUCAHHBIN
Hcnonaurenem;

- AKT CJauu-TIPUEMKH OKa3aHHBIX yciIyr 1o ¢dopme 3aka3umka
B 2 (IBYX) 3K3eMILIApax, moanucanubiil Micnonuurenem;

- CUET Ha OIuIaTy yciyr, cueT-paktypy (as miatensiukoB HIC).

Bcee OTYETHBIE  JIOKYMEHTBl  JOJIKHBI OBITH MO CAHBI
YIIOJTHOMOYEHHBIM JOJKHOCTHBIM JUIIOM VCHOJHUTENS U 3aBEpEHBI
nevarbo (mpu Hammyuu). Konuu JOKYMEHTOB JIOJDKHBI ObITh 3aBEPEHBI
MOAMNKUCHI0 YITOJTHOMOYEHHOro Jinna McrnomHurens u medyaTbio (Mpu
HaJIM4YUN).

6.2.

TpeOoBanus K OTYETY
00 OKa3aHHBIX yCIIyrax

OTuer 00 OKa3aHHBIX yCIyrax J0JKEeH COJepkKaTh:

- IpOrpamMMy CeMHHapa,

- aury cemuHapa;

- CKpHHILIOTHI CTPaHUI] B WH(POPMAIMOHHO-TEICKOMMYHUKAIMOHHON
cetu «MIHTEepHET» C aHOHCAMH O CEMUHApE B COL[MATIbHBIX CETSX;

- peecTp y4aCTHUKOB MEpOIpuATUs 1o ¢popme 3akazunka B OyMaKHOM
BUje, NoanucaHHbliili McmonHuTtenemM, u B 3JIEKTPOHHOM BHJIE B
dopmarte XIsx/xIs mocpencTBam HampaBiieHHs Ha JICKTPOHHYIO TIOUTY;
- peructpaliMoHHble (OpMbI (CIIUCKU) C MOANUCSIMHM YYaCTHHKOB
MEpPOIPUATHS (P OYHOM YUYACTHUH);

- aHKeThl  YYaCTHMKOB  Meponpusatuss 1o Qopme 3aka3uuka,
MOJIMMCAHHBIC YIIOJHOMOYCHHBIMU JIUIIAMU YYaCTHUKOB MEPOIPHUSTHS,
U CKpPEIUIEHHBIE IIeyaThio (U HAJIMYUK);

- poTOMaTepuaNbl C IPOBEIEHHOTO ceMUHapa (B KOJIMYECTBE HE MEHEE
5 (natu) uBeTHHIX poTorpaduii).




